GRADUATE COURSE

GUIDELINES AND DESCRIPTION

Course Title:  

Productivity Tools for Teachers I

Sponsoring Agency: 

Ramstein Intermediate School

Semester Hours: 

1.0   or   2.0

Course Dates: 

17 OCT 06 – 31 MAY 07

Course Meeting Times:
Arranged 


Location: 


Ramstein IS

Number of participants:
N/A

Tuition:


$55.00   or   $110

Course Code:


6270B6 – Ashland





597FA – University of San Diego
Course Guidelines

A.  Course Registration – To register for the course the participants must submit an online registration form located at http://usd-online.org/studycourse.aspx
 (University of San Diego) or http://www.ashland.edu/pds/sp-offerings.php (Ashland University).  The registration deadline is 27 October 06. (No later than ten days after the start of the class as per the agreement.)

B. Course Requirements
1. Attend a 1-hour introductory session.

2. Use the Atomic Learning website at www.atomiclearning.com (or an equivalent) to self-direct learning in one or more of the following areas:

· Adobe

· Macromedia

· Microsoft Windows (or Apple OS)

· Microsoft Office

· Teacher and other tools

3. Review and practice all learned activities.

4. Arrange follow-up learning activities with the ET as needed.

5. Keep a log of all activities. (Be advised that the Atomic Learning website tracks usage activity and this information is available to the ET.)
6. Collaboration with the ET:

· 1 Semester hour:  Meet on at least three occasions to discuss progress and review portfolio. 

· 2 Semester hours:  Meet on at least six occasions to discuss progress and review portfolio. 

7. Keep an electronic portfolio on the H: drive and include, at a minimum:

· A log of your activity

· Practice work related to all learned activities

· Notes and/or shortcuts to helpful locations

8. Required hours for credit:

· 1 Semester hour:  15 hours of work (to include the introductory session).

· 2 Semester hours:  30 hours of work (to include the introductory session).

The complete e-portfolio must be available for review by Jan Roth, the course instructor.  All assignments must be in the folder NTL Thursday, May 31st.

C.  Course Description
This course is designed for educators to learn computer software that they feel will be most useful to them. Learning is directed by the teacher at a pace he/she deems appropriate. Possible topics include work with:

· Adobe products including Acrobat and Photoshop

· Macromedia products including Dreamweaver

· Operating systems – Microsoft Windows and Apple OX

· Microsoft Office – Access, Excel, Outlook, PowerPoint, and Word

· FrontPage, Publisher, and Internet Explorer

· Blackboard, Inspiration, and Kidspiration

D.  Course Instructors

	Jan Roth
	A DoDDS educator since 1981, Jan holds a Masters Degree in Elementary Education.  Jan has served as an Educational Technologist since 1998, currently serving at Ramstein Intermediate School.  Jan has worked with students and staff from Kindergarten to Grade 8.

	Atomic Learning

www.atomiclearning.com 
	“Atomic Learning provides software training using a unique, just-in-time approach. Our library of thousands of short tutorials on dozens of applications are focused on answering the common questions teachers, students and anyone else may have when learning software. We like to call them "atoms of learning" and they are easy to access whenever and where ever you need them. A subscription to Atomic Learning provides you access to all of the tutorials and other valuable educational resources.” – from their website
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