GRADUATE COURSE

GUIDELINES AND DESCRIPTION

Course Title:  Integrating Spreadsheets into the Curriculum

Sponsoring Agency: 

DoDDS-Europe/Heidelberg/Argonner ES

Semester Hours: 

1.0

Course Dates: 

Begin November 4, 2006 End by December 21, 2006

Course Meeting Times:
Saturday 8:30 – 3:30, After school sessions 2:40 – 4:40

Location: 


all sessions on-site at Argonner ES

Number of participants:
Maximum 12

Tuition:


$55.00

Course Codes: 

6260N5 – Ashland University





595O – University of San Diego




Course Guidelines

A.  Course Registration – To register for the course the participants must submit an online registration form located at http://www.usd-online.org/DoDEA.aspx (University of San Diego) or http://www.ashland.edu/pds/sp-offerings.php (Ashland University).  The registration deadline is November 14, 2006. (No later than ten days after the start of the class as per the agreement.)

B. Course Requirements –   
1. Attend all sessions.

2. Read the following assigned readings:

· Differentiated Instruction - http://www.cast.org/publications/ncac/ncac_diffinstruc.html
· Charts and Diagrams in the classroom

http://office.microsoft.com/en-us/assistance/HA010450921033.aspx 

· EXCEL-lent Middle School Math Lessons! -  http://www.educationworld.com/a_tech/tech/tech079.shtml 
· Using Spreadsheets in the Classroom -  http://www.trumbull.k12.oh.us/Teachers/resources/usingss.htm 
· Spreadsheets in the Math Classroom -  http://www.math.byu.edu/~lfrancis/readings302/Spreadsheets.html  

· Tutorials on Excel

http://www.atomiclearning.com/ 

3. A course project is required and must include the following:
· Students will review the above links and send an email message to their instructor explaining how spreadsheets can be used in the classroom.

· Students will review the lessons on atomic learning about entering formulas into cells.  They will send an email message to their teacher explaining how to enter formulas and how to copy formulas.

· Students will review the lessons in Atomic Learning on printing in Excel.  They will enter data , a formula, copy the formula and then print the spreadsheet.

· Students will review the lesson in Atomic Learning on creating charts.  They will create a chart and then print the chart.

· Students will learn how to mail merge the information on a spreadsheet into a word document.

·  A written lesson plan for classroom instruction incorporating the

          Applicable DoDEA Curriculum area Standards and include the use of a spreadsheet

Or, for the non-classroom teacher

· A project that meets their standards and includes the use of a spreadsheet

The finished course project paper or lesson plan must be sent to Tara Beau at tara.beau@eu.dodea.edu 
C.  Course Description 
Participants will create a project, around one of their curriculum standards that uses a spreadsheet, which they will use in their teaching or they will create a lesson plan that has students using a spreadsheet as part of the lesson.  Topics covered in this course include:

· Differentiated Learning 
· The use of spreadsheets in education
· The basic elements of the software Microsoft Excel.
· Manipulating data using Microsoft Excel
D.  Course Instructors – 
Tara Beau
ET Heidelberg DSO.  I have a Masters in Educational Technology and a Masters in Secondary Administration.  I taught for 7 years at Dubuque Alternative High School in Dubuque, Iowa and for 6 years at Giessen MS in Giessen, Germany.  I have been working as an Educational Technologist for the past 13 years, currently at Argonner ES.  Have taught several courses for credit through University of Maryland and University of San Diego.  I have presented several times at NECC.  I have also done workshops for teachers in our district and other teachers through PDK and Media Technology Association.
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*Courses are for teaching professionals only and are generally limited. If the audience is not noted in the course description, please check with the instructor.

