GRADUATE CREDIT
COURSE GUIDELINES AND DESCRIPTION

	Course Title:  


	Adobe InDesign CS – Levels 1/2

	Sponsoring Agency:
	Kaiserslautern District

	Audience:                               
	Kaiserslautern District Educators

	Semester Hours: 


	1.0

	Course Dates: 
	Session 1: 13 DEC 06 – 26 MAY 07

Session 2: 01 FEB 07 – 26 MAY 07

	Course Meeting Times:


	Just In Time Training Module

	Location: 



	Online

	Number of participants:

	Open Enrollment

	Tuition:
	$55.00

	Course Code:  


	6270X4 – Ashland (Session 1)
6270X5 – Ashland (Session 2)


Course Guidelines

A.  Course Registration – To register for the course the participants must submit an online registration form located at http://www.usd-online.org/DoDEA.aspx (University of San Diego) or http://www.ashland.edu/pds/sp-offerings.php (Ashland University).  The registration deadline is:

· Session 1 – 22 DEC 06

· Session 2 – 10 FEB 07

B. Course Requirements 
1. Complete 1-hour introductory session. (Only required of first-time participants.)

2. Complete all online coursework from Dell Training & Certification for Adobe InDesign CS Level 1 at http://eu-mzka-dtr01.eu.ds.dodea.edu. Contact School ET for individual assistance and support as needed.

3. Write a 1-page reflection paper that states what has been learned and how it will impact technology integration in the classroom. The finished course reflection paper must be sent as an email attachment to Marion Sutton,  marion.sutton@eu.dodea.edu.  The paper must be typed and include the course title, course number, location, dates, and participant’s name.

The course will be graded as follows:

A. Complete at least 90% of the online module, score a minimum of 75% on module post-test, and submit reflection paper.

B. Complete at least 80% of the online module, score a minimum of 75% on module post-test, and submit reflection paper.

C. Complete at least 70% of the online module and complete the post-test.

F. Complete less than 70% of the online module.

C.  Course Description
This course is designed for educators to develop increased proficiency with Adobe InDesign CS to effectively integrate this technology into the classroom and professional endeavors. Course Outline:

I. Starting a New Document

a. Palettes and the Control Palette

b. Tool Box

c. Beginning a New Design

II. General, Text and Composition Preferences

a. General Preferences

b. Text Preferences

c. Composition Preferences

d. Units and Increments

e. Grids, Guides and Pasteboard

f. Dictionary and Spelling

g. Story Editor

h. Display Performance

i. File Handling and Updates

j. Palettes

k. Workspace

l. Keyboard Shortcuts, Customizing Keyboard Shortcuts

III. Document Presets, New Document Opening Documents

a. Document Presets

b. New Document

c. Opening Documents

d. Error Messages

IV. Manipulation Tools

a. Selection Tools

b. Pen and Pencil Tools

c. Line Tool

d. Shape Tool

e. Rotate and Shear

f. Scale and Transform

g. Eye Dropper Tool

h. Gradient Tool

i. Button Tool

j. Scissors Tool

k. Fill and Stroke Swatch

l. Hand Tool 

m. Zoom Tool

n. Apply Buttons

o. Design and Preview Modes

V. Page Layouts

a. Guides 

b. Grids

VI. Frames, Placeholder Text and Linking

a. Type Frames

b. Placeholder Text

c. Linking Frames

d. Jump Lines

e. Flowing Text

f. Importing Text Baseline Grids

VII. Typography Control Palette Pt. 1

a. Size and Leading

b. Font Families and Styles

c. Kerning and Tracking

d. Baseline Shift

e. Compressed, Expanded and Skew

VIII. Formatting Paragraphs

a. Copying a Format

b. Controlling Indents

c. Initial Caps 

d. Additional Paragraph Options

e. Rules 

f. Hyphens

g. Story Palette

IX. Creating Styles

a. Style Issues

b. Redefine Style Command

c. Character Styles

d. Saving and Loading Styles

D.  Course Instructors
	Michael Herrick
	A DoDDS educator since 1992, Michael holds Masters Degrees in Applied Computer Science & Technology and Teaching Mathematics. Currently serving as the Educational Technologist at the Sembach Schools, Michael has taught students from kindergarten to adult.

	Marion Sutton
	A DoDDS educator for 25 years.  Marion has a Masters Degree in Web Based Instruction and Technology Integration.  She currently works for the DoDDS-E Area Office as the Kaiserslautern District ET.


DoDDS-E Approving Official Signature for Course:  Elaine P. Grande, Assistant Superintendent, approved on 4 December 2006

Approving official will forward copies of this document to the following:


Dr. Jim Olivero (JLO0004@aol.com)


Gary Corn, Director (ashland@greatoaks.com)

Dr. Linda Curtis, Deputy Director DoDDS-Europe
Carol Czerw, Education Division Chief
Geri Tamsi (Gunther), DoDDS-E Webmaster
Requestor

February 2006 Version

